Dear Mr. / Ms 
Rashid,

Please find below updates:

Regarding the limit of US$120 worth of received gifts;
 you are required to declare any excess amount for tax return purpose
. The gifts 
values will be calculated base 
on the exchange rate at the time of declaration. 

Travel expenses for expatriate staff are tax-exemptible 
with supporting documents.

Rent expenses can also be deducted from company’s 
annual income by completing point 12 on the employer’s return form.

Should there be 
any questions on the above resolved
 issues, please let us know.

On the other hand, 
we are please 
to invite you to our annual dinner to be held on the 15th August, kindly advise the attendant 
list of up to 5 guests and any special meal requirements.       

Best regards,

Ada

�PAGE \# "'Page: '#'�'"  �� Which one?  It’s rude to leave both.


�PAGE \# "'Page: '#'�'"  �� Can you think of another way to write this?  “Here are…”


�PAGE \# "'Page: '#'�'"  �� Wrong punctuation mark.


�PAGE \# "'Page: '#'�'"  �� Plural.


�PAGE \# "'Page: '#'�'"  �� We need some punctuation here.


�PAGE \# "'Page: '#'�'"  �� Look at the ending of this word…


�PAGE \# "'Page: '#'�'"  �� Spelling.


�PAGE \# "'Page: '#'�'"  �� Article please.


�PAGE \# "'Page: '#'�'"  �� Can you make this more personal and direct?


�PAGE \# "'Page: '#'�'"  �� Not necessary.


�PAGE \# "'Page: '#'�'"  �� Wrong in this context (we use it to contrast two things on the same topic): how can you introduce this new topic?


�PAGE \# "'Page: '#'�'"  �� Ending of this word?


�PAGE \# "'Page: '#'�'"  �� To advise someone of something; to let someone know soemthing


�PAGE \# "'Page: '#'�'"  �� Split this sentence in two.





